Setting Up Your E-mail in MS Outlook Express

This tutorial shows you how to set up Microsoft Outlook Express 6 to work with your e-mail account. This
tutorial focuses on setting up Microsoft Outlook Express 6, but these settings are similar in other versions
of Microsoft Outlook Express. You can set up previous versions of Microsoft Outlook Express by using
the settings in this tutorial.

To Set Up Your E-mail Account in Microsoft Outlook Express

1. In Microsoft Outlook Express, from the Tools menu, select Accounts.
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3.

Go to the Mail tab and from the Add menu, select Mail.

Set as Default

Bxport. ..

Set Order. ..

Internet Accounts M
Al Mail | News | Directory Service Add 3 |
Account Type Connection Eemove
Properties

In the Display Name field, enter you full name and click Next.

Internet Connection Wizard

X

Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Dizplay name: |Jane Smith
For example: John Smith
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In the E-mail address field, enter your email address and click Next.
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Internet Connection Wizard

Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: smith@coolexample.com

For example: someone@microsoft com

<Back || Net> | | Cancel




5. On the E-mail Server Names page, enter your information as follows:

My incoming mail server is a
Select POP3
Incoming mail (POP3, IMAP or HTTP) server
Type mail.domain-name.com
Outgoing mail (SMTP) server
Type mail.domain-name.com

Click Next.

Internet Connection Wizard

E-mail Server Hames

My incoming mail zerveriza | POP3 W | ZEMYET

[Azoming mail [POP3, IMAP ar HT TP zerver;

[mail domair name. com |

An SMTP server iz the server that is uzed far vaur autgaing e-mail.

Outgaing mail [SMTF] 2erver:

| mail. darnain-riamne. cam |
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6. Enter your email address and password and then click Next.
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Internet Connection Wizard

Intermet Mail Logon

Type the account name and password your Intemet service provider has given you.

Account name: Emith@coslexample.com

Remember password

Password:

if your Intemet service provider requires you to use Secure Password Authentication
(SPA)to access your mail account, select the “Log On Using Secure Passwaord

Authentication (SPA) check booc.
[ ]Log on using Secure Password Authentication (SPA)

<Back || Ned> | | Cancel

7. On the setup confirmation page, click Finish.
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Internet Connection Wizard

Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings. click Finish.
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8. On the Malil tab, select the account you just created and then click Properties.

Internet Accounts

(| Mail | News | Diectoy Service | Add 3
Account Type Connection Fremoyve
%Jim Smith rnail [default] A Available

9. Goto the Servers tab.
10. Select My server requires authentication, and then click Apply.

¥E ss Properties

1:
General |

Server |nformation — — — — —

y incoming mail zerver iz a EF'EIF'S | TEMVEL

| Connection H Security '; Advanced

Outgaing rmail [SMTP: | rnail. darnain-nanme. camm |

|ncorming kMail Server

Account name:; | jnzmithi@domain-narne. com |
Pazsword: |-------- |
Remember pazzword

[]Log on using Secure Pazsword Authentication

Outgoing Mail Server

My zerver requires authentication Settings..

[ k. ][ Cancel J[ Apply ]




11. Go to the Advanced tab.
12. In the Server Port Numbers section, change Outgoing mail (SMTP) to 587, and then click OK.

= Properties

| General | Servers | Connection | Security | Advanced _

Server Port Humbers:

Outgoing mail (SMTP):  [587 | Use Defaults

] This server requires a secure connection [S5L
| Incoming mail [POP3) e |
[ Thiz server requires a secure connection [S5L]

Server Timeouts

Shot Long 1 minute

Sending
[ ] Break apart meszages larger than I ] k.B

Deliveny

[ Leave a copy of messages on server

[ ] ][ Cancel ][ Apply ]

13. (Optional) If you would like to keep a copy of your email messages stored on your email
provider's servers, in the Delivery section, select Leave a copy of messages on server.

Your Outlook Express account is now set up. Click Close to close the Internet Accounts window and
return to your Outlook Express.



